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F. INSPECTION AND ISSUANCE OF AQUATIC WILDLIFE SPECIAL USE PERMIT (AWSUP) and AQUATIC 

WILDLIFE COLLECTOR’S PERMIT (AWCP) 

CLIENT STEPS AGENCY ACTION 
FEES TO 

BE PAID 

PROCESSING 

TIME 
PERSON RESPONSIBLE 

1. Submit 

application 

form/letter 

1. Receive application letter/form 

and forwards it to the Office of 

the Regional Director for action. None 10 minutes 

 

Administrative Assistant 

I/Records Custodian 

Records Unit 

 

 

2. Order FIQU for appropriate 

action and forward to record unit 
None 30 minutes 

 

Regional Director 

 

Aquaculturist I  

Regional Director Office 

 

 

 

1. Receive and record acted 

document and forward to 

FIQU 

 

None 

20 minutes 

 

Administrative Assistant 

I/Records Custodian/Records 

Unit 

 
4. Receive and forward to OIC 

FIQU for action None 
 

Veterinarian II 

 

5. Act and endorse to Regional 

Quarantine Unit for reply None 

3 hrs 

Senior Fishing Regulation 

Officer/OIC- FIQU 

 

 

6. Prepares reply letter and 

schedule inspection and forward 

to OIC FIQU for initial None 

Fisheries Quarantine 

Officers  

Veterinarian II 

 

Fishing Regulations Officer II 

 

Fishing Regulations Officer I 

 

7. Initial the reply letter, record 

and forward to record unit for 

Regional Director's signature 
None 

Senior Fishing Regulation 

Officer/OIC- FIQU 

 

Veterinarian II 

 

8. Record and forward the reply 

letter to the Office of the Regional 

Director (RD) for signature None 10 minutes 

 

Administrative Assistant 

I/Records Custodian 

Records Unit 

 

 

9. Sign the reply letter, forward 

signed reply letter to record unit None 30 minutes 

 

Regional Director 

 

Aquaculturist I  

Regional Director Office 
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2. Receive the 

reply letter and 

acknowledge 

receipt 

 

6. Release the reply letter to the 

client thru email (if email is 

available) or thru the Provincial 

Fishery Offices and 

acknowledgement receipt 

None  

Administrative Assistant 

I/Records Custodian 

Records Unit 

11. Assist the 

Quarantine 

Officers during 

the conduct of 

inspection and 

present necessary 

documents 

11. Conduct inspection of aquatic 

products and review presented 

documentary requirements 

None 1 day 

Fisheries Quarantine 

Officers 

Veterinarian II 

Fishing Regulations Officer II 

Fishing Regulations Officer I 

 

 

12. Pay fee and 

secure Official 

Receipt 

 

12. Accept payment and issue 

Official Receipt 

Applicati

on Fee: 

AWCP: 

₱500.00 

AWSUP: 

₱200.00 

(per FAO 

233) 

 

10 minutes 

 

Administrative Officer II 

3rd Floor, BFAR RFO 1, Sevilla 

City of San Fernando, La Union 

 

 

13. Prepare inspection report and 

endorsement letter for permit 

issuance None 1 day 

Fisheries Quarantine 

Officers  

Veterinarian II 

Fishing Regulations Officer II 

Fishing Regulations Officer I 

 

 

 

13.1 Forward to OIC FIQU for 

final review and initial 

None 

3 days 

 

Senior Fishing Regulation 

Officer/OIC- FIQU    

 

Fisheries Quarantine 

Officers  

Veterinarian II 

Fishing Regulations Officer II 

Fishing Regulations Officer I 

OIC- FIQU 

FIQU- Regional Office 

 

14. Record and forward initialed 

inspection report and 

endorsement letter to record unit 

for Regional Director's approval 

None 

 

Veterinarian II 

 

 

15. Sign and approve the 

inspection report and 

endorsement letter for permit 

issuance and forward to record 

unit 

None 

 

Regional Director 

 

Aquaculturist I  

Regional Director  
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16. Forward the signed 

inspection report and 

endorsement letter for permit 

issuance to FIQU 

None 

 

Administrative Assistant 

I/Records Custodian 

Records Unit 

 

17. Receive signed inspection 

report and endorsement letter, 

forward to OIC FIQU for action None 

Senior Fishing Regulation 

Officer/OIC- FIQU   

 

Veterinarian II 

 18. Endorse to FIQU-Regional 

Certification Unit for preparation 

of permit and transmittal letter 
None 

Veterinarian II 

 

Fishing Regulations Officer I 

 

19. Forward permit and 

transmittal letter to OIC FIQU for 

initial 
None 

Fishing Regulations Officer I 

 

Senior Fishing Regulation 

Officer/OIC- FIQU  

 

20. Record and forward the 

initialed permit and transmittal 

letter to record unit for RD's 

signature 

None 

Veterinarian II 

 

Fishing Regulations Officer I 

 

21. Forward initialed permit and 

transmittal letter to the Office of 

the Regional Director for 

signature 

None 

 

Administrative Assistant 

I/Records Custodian 

Records Unit 

 

22. Sign the permit and 

transmittal letter, forward to 

record unit 
None 

Regional Director 

 

Aquaculturist I  

Regional Director  

 

23. Record and forward the 

approved permit and transmittal 

letter to FIQU-RCU 

* clients w/ email are sent with e-

copy 

None 10 minutes 

 

Administrative Assistant 

I/Records Custodian 

Records Unit 

 

24. Record, scan copy of permit 

and transmittal letter and release 

through the Provincial Fishery 

Office/ FIQU-Dagupan Satellite 

Office 

None 20 minutes Fishing Regulations Officer I 
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25. Receive the 

notification to 

claim approved 

permit at the 

Provincial 

Fishery Office/ 

FIQU-Dagupan 

Satellite Office 

25. Notify the client on the 

approved permit and ready for 

release/pick-up at the Provincial 

Fishery Office/ FIQU-Dagupan 

Satellite Office and payment of 

permit fee 

None 

20 minutes 

Fishing Regulations Officer I 

 

26. Pay permit fee 

and secure 

Official Receipt 

 

26. Accept payment and issue 

Official Receipt 

Permit 

Fee 

(AWCP) 

- 

Economi

cally 

importan

t spp 

= 

₱1,000.0

0 

- 

Threaten

ed spp 

= 

₱5,000.0

0 

 

Administrative Officer II 

3rd Floor, BFAR RFO 1, Sevilla 

City of San Fernando, La Union 

 

27. Receive 

permit and sign 

the 

acknowledgemen

t receipt 

 

27. Release signed permit with 

acknowledgement receipt 

None 10 minutes 

 

Fishing Regulations Officer I 

1st Floor, BFAR RFO 1, Sevilla 

City of San Fernando, La Union 

 

Fishing Regulations Officer II 

2nd Floor, BFAR RSO 1, 

Dagupan City, Pangasinan 

 

 

Provincial Fishery Offices 

Sual Wharf, Sual Pangasinan 

PMU, Rosario, La Union 

PMU, Narvacan, Ilocos Sur 

Laoag, Ilocos Norte 

 

TOTAL:  
5 days, 4 

hours 
 

 


