B. ISSUANCE OF 5YRS GRATUITOUS PERMIT (GP)

Description: The service involves the processing of applications for issuance of Gratuitous Permits to any
branch of government or academic, scientific or research institutions for the use of public lands
released for fishpond development/purposes

Office or Division BFAR- RFO 1 & Provincial Fishery Office (area located)
Classification Highly Technical
Type of Transaction | G2C- Gov't to Client, G2B- Gov't to Business Entity
Who may avail: Filipino Citizen, Association, Cooperatives, MSMEs, Corporations

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
Requirements: For Applications for Gratuitous Provincial Fishery Office; BFAR 1 FMRED - Leasing
Permit (GP): Section

1. Letter of intent of the applicant; (3 original
copies)

Submitted by the applicant

2. Project profile which states: (2 original copies)

a. The general and specific objectives of the
project

b. A brief description of the project

c. The methodology of project implementation,
which includes names of personnel involved
and percentage of time allocated to the project;
schedule of implementation, funding
requirement and sources, both local and
foreign; target beneficiaries; and monitoring
and evaluation scheme

Submitted by the applicant

FEES TO PROCESSING PERSON
CLIENT STEPS AGENCY ACTION
BE PAID TIME RESPONSIBLE
1. Fill-up visitors
1. Entertain Client and ;
Logbook at the Publi None 1 minutes
og. ook at the Fubie endorse to the PFO Officer of the Day
Assistance responsible person
Counter/Officer of the P P
Day’s Desk
Phase 1:
1. File Gratuitous 1.Receives and reviews
Perrr.u'F a.lppllcatlon apphcatlo.n T/v-lth 30 Minutes Demgnated.Flshpond
and initial complete initial Leasing Officer
requirements requirements submitted
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2. Receive notification

2.1 Coordinate with the

and make client for the Conduct of
herself/himself investigation/interview _ _
available during the and ocular inspection of | None 3 days Demgnated.Flshpond
conduct of the fishpond area Leasing Officer
investigation/intervie
w and inspection of
fishpond
2.1. Prepare report of
%nspec.tior% and . None 1 day Designated.FiShpond
investigation with Leasing Officer
specific
recommendations
3. Pay the application | 3. Accept payment and _ _
fee and secure official | Issue Official Receipt Php2,000 5 minutes Special Collecting
. Officer
receipts
4.1 Endorse the GP
Application with
let i t
complete requlr?men S OIC-PFO /Liason
to the BFAR Regional None 1da Officer/Any PFO
Office for endorsement y Re resent:iltive
to Central Office for P
processing of application
5.2 Receive and evaluate _ _
report submitted by Nore 30 Minutes Designated Fishpond
Leasing Officer
PFOs
c/o RO6
5.3 Prepares _ _
endorsement of initial None 20 Minutes Demgnated.Flshpond
requirements to BFAR- Leasing Officer
(0]
5.4 Forward/ endorse
initial requirements to
BFAR-CO None 2 days Chief-FMRED
TOTAL 5 days 30 mins
Phase 2:
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RELEASE OF THE APPROVED GRATUITOUS PERMIT (GP)

1. Receive
Memorandum from
Regional Office

OIC-PFO/Leasing

informing on the None 10 Minutes ]
o . Officer
submission/compliance
of final requirements of
client
2.Send/Serve Letter to
client 1.nform1ng on the None 20 Minutes OIC.-PFO/Leasmg
compliance of final Officer
requirements
2. Receive letter from _
PFO on the final None OIC-PFO/Leasing
. Officer
requirements
1. Receive 1.1 Notify applicant on
notification letter the approved/signed GP i
C . ) OIC-PFO/Leasing
from BFAR PFO on the | application/permit None 15 minutes off
approved/signed received from BFAR feer
application/permit Central
2. Proceed to PFO 2. Release the approved
office and claim the / signed FLA or ASC i OIC-PFO/Leasing
. S None 5 minutes i
approved/signed FLA | application Officer
or ASC application
TOTAL 1 da;_r and
40mins

Required Fees:

As per Fisheries Administrative Order (FAO) No. 197-1, s. of 2012)

Fishpond Application
Fee

PHP 2,000.00

Cash Bond Deposit

PHP 500.00 per hectare or fraction thereof

PHP 1, 500.00 / per hectare

Transfer Fee

PHP 100.00 per hectare or fraction thereof

Annual Rental

For the year 2015: PHP 1,200.00 per hectare or fraction thereof

For the year 2016: PHP 1,300.00 per hectare or fraction thereof

For the year 2017: PHP 1,400.00 per hectare of fraction thereof

For the year 2018 and every year thereafter: PHP 1,500.00 per hectare

of fraction thereof

Page 3 of 3 / BFAR Regional Office I - Citizen’s Charter (4th Edition)




